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AGREEMENT

This agreement entered into on the 11th day of February, 2020, and between the COUNTY OF
VAN BUREN (herein after referred to as the “Employer”), and the Van Buren County Board of
Commissioners, (herein after referred to as the “Funding Unit") and the Van Buren County
Prosecuting Attorneys Legal Secretaries Association.

PURPOSE AND INTENT

The general purpose of this Agreement is to set forth terms and conditions of employment, and to
promote orderly and peaceful labor relations for the mutual interest of the Employer and the
employees.

The parties recognize that the interest of the community and the job security of the employees
depend upon the Employer's success in establishing and maintaining a proper service to the
community.

ARTICLE 1 - RECOGNITION

_1.1. Pursuant to and in accordance with all applicable provisions of Act 379 of the Public Act of
1965, as amended, the Employer does hereby recognize the Prosecuting Attorneys Legal
Secretaries Association as the exclusive representative for the purpose of collective bargaining in
respect to rates of pay, wages, hours of employment and other conditions of employment as set
forth herein for the term of this Agreement for all employees of the Employer included in the
bargaining unit described below:

All legal secretaries, administrative assistants, Victim Rights Secretary, and Victim Rights
Coordinator employed by the Employer in the office of the Prosecuting Attorney but excluding all
other employees of the Employer and all elected officials.

1.2. Gender. As used and set forth in this Agreement, the male gender shall inciude the female
and the female gender shall include the male as this Agreement may refer to employees in any
article hereof, it being expressly understood that there shall be no distinction among employees in
regards to gender.

ARTICLE 2 - TERMS AND CONDITIONS
2.1 The Van Buren County Personnel Policies, as it exists at the time of the signing of this contract,

is incorporated herein and made a part hereof and shall govern the relationship of the parties hereto
unless the specific terms of the Agreement shall provide for a different relationship and/or benefit.




2.2 This Agreement is to be constructed and is strictly subordinate to any statutory rights the
County Board of Commissioners and/for the Prosecuting Attorney. ‘

ARTICLE 3 - DISCIPLINARY PROCEDURE

3.1 Intent and Purpose. The intent and purpose of the following is to provide for progressive
disciplinary action when appropriate. Disciplinary action may be imposed upon an employee only
for failure to fulfill the employee’s job responsibilities or for improper conduct while on the job.
Nothing in this article shall prevent the employer from taking immediate and appropriate disciplinary
action should it be required under the circumstances, with proper written notice thereof to the
Association at the time such immediate action is taken.

3.2. Statements. Before any employee shall be required to make any oral or written statement or
reply pertaining to any alleged misconduct on his/her part, the matter shall first be discussed
between the employee, and the supervisor.

3.3. Procedure. When disciplinary action is necessary, consistent with the employer's rights
reserved in section 3.1 above, the employer will, where appropriate, use the following
procedure:

1. Oral Reprimand.

2. Written Reprimand.

3. Suspension not to exceed thirty (30) days, transfer to existing vacancy or demotion.
4, Removal or Discharge.

3.4. Reprimand. Should it be necessary to reprimand any employee, the reprimand shail be given
$0 as not to cause embarrassment to the employee before other employee or the public.

3.5. Modification. The employer may modify a disciplihary action except that the severity of the
disciplinary action shail not be increased but may be lessened.

3.6. Court Appearance. No employee in the Prosecuting Attorneys Legal Secretaries Association
shall be subject to disciplinary action for appearing before a State or Federal Grand Jury at which
they presented testimony under oath and have been sworn to secrecy.

3.7. Conduct. The employer reserves the right to review the circumstances when an employee is
charged with the commission of a felony or of a misdemeanor involving the criminal moral conduct
during working hours or related to the work location or job responsibility. Pending the Judicial
resolution of the charges, the employer may take disciplinary action deemed necessary, or reassign
the employee to a less sensitive position without loss of pay or benefits. Any action taken by the
employer shall be subject to the grievance procedure.
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3.8. Political Activity. No employee will be subject to disciplinary action for taking partin a political

activity when not on duty and out of uniform.

' 3.9. Personnel File Review. Upon request of the employee, an employee may review their

personnel file consistent with the Bullard-Plawecki Act. Such request shall be complied with within
five (5) working days. After twenty-four (24) months of satisfactory service, all reprimands shall be
removed from an employee's personnel record. No prior disciplinary action not in the personnel
file shall be adversely used in any subsequent disciplinary action.

ARTICLE 4 - HOURS OF WORK AND OVERTIME

Section 4.1. Work Schedules.

A.

Workweek: The regular workweek shall be Monday through Friday, seven and one-half (7
1/2) hours per day and thirty seven and one-half (37 1/2) hours per week. This shall not
constitute a guarantee of these hours of work. The Employer may not establish split shifts
except by agreement between and Employer and the Prosecuting Attorney’'s Legal
Secretaries Association.

Workday: The regular workday shall begin at 8:30 a.m. and end at 5:00 p.m. with one (1)
hour off for a non paid lunch scheduled approximately in the middle of the day. An optional
one-half (1/2) hours non paid lunch may be scheduled with prior approval by the Employer.
The starting and ending times of the work day may vary if the business of the Employer so
requires.

Rest Periods: One (1) fifteen (15) minutes rest period is provided, in each half of the
workday. Occasionally rest periods may be altered, staggered or forfeited if the business of
the Employer so requires. The Employer agrees to make a good faith effort to assure that
employees receive two (2) breaks each day.

Hours paid shall be considered as hours worked for the purpose of computing any of the
benefits provided for under this Agreement with the exception of overtime which shalt be in
accordance with Section 4.2.

Regular part-time employees who work less than thirty (30) hours per week shall not receive
sick leave, personal leave, vacation. See holidays Article 6.1.C. Employees who work
between thirty (30) and thirty-seven and one-half (37 1/2) hours per week shall have the
above benefits prorated.

4.2. Overtime and Compensatory Time




F.

All overtime and compensatory time shall be paid and/or awarded in accordance with the
Fair Labor Standards Act as amended and as interpreted by the Federal courts subject to
the following provisions.

Employees who work in excess of thirty seven and one-half (37 1/2) hours in a week shall
receive compensatory time off for those hours worked in excess of thirty seven and one-half
(37 1/2) but not over forty (40) and shall receive overtime pay for hours worked in excess of
forty (40) in a week. Paid holidays shall count as time worked in determining the number of
hours worked in a week.

Utilization of compensatory time shall be mutually agreed to between the employee and his
supervisor and must be used within the pay period next following unless special
arrangements are agreed to by both the employee and the Employer. If any employee is
not authorized to utilize compensatory time within the aforementioned time period and no
exception is agreed upon, then the employee shall receive overtime pay instead of
compensatory time.

Employees who are called in from home to work in an emergency shall be guaranteed a
minimum of four (4) hours of work or four (4) hours of pay.

Employees who are required to work on one of the holidays provided for in this Agreement
shall receive twice their regular hourly rate for work on such holiday.

All overtime and compensatory time shall be approved in advance by the Employer.

4.3. Temporary Vacancies and Temporaries

>

The employer may fill temporary vacancies caused by employees being absent because
of sickness or injury, vacations, leaves of absence, by temporary transfer to another
position or due to operational needs by using temporaries. The employer will endeavor to
post permanent vacancies within sixty (60) days of vacancy.

Temporaries shali only be used to fill a vacancy up to one hundred and eighty days (180)
or the duration of the vacancy being filled by the temporary, Vacancies filled by a
temporary in excess of one hundred and eight days (180) will be for medical absences
only, unless otherwise agreed to between the employer and the Prosecuting Attorneys
Legal Secretaries Association. No temporary may remain employed for more than one (D
year. Any employee remaining employed after one (1) year shall be considered a regular
employee. No temporary shall be used to work overtime, nor shall a temporary employee
be utilized to perform the work of an employee on lay off or to reduce the regularly
scheduled hours of a bargaining unit employee.

This section will authorize the Employer to utilize governmentally sponsored employment
work programs, such as PIC, Summer Youth ETP, MOST and like programs, including
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interns. These programs will not be utilized to perform the work of an employee on lay off
or to reduce the regularly scheduled hours of an Association employee.

ARTICLE 5 -PAID ABSENCE LEAVE

5.1. Paid Time Off (PTO) Leave

A

All time off (previously vacation, sick and personal) will be combined into “Paid Time Off’
now called PTO effective January 1, 2010. A separate record will be maintained in County
Clerk/Data Processing to track “old sick banks of employees for 5 (d).

Regular full time employees who work thirty (30 hours per week or more will receive paid
time off (PTO) previously vacation, sick and personal leave according to the Rate
Schedule below. There will be no maximum accrual of PTO. Annually, up to fifty-two and
one-half (52.5) hours of PTO will be reimbursed by the County if the employees so elects,
and the employee maintains a balance of one hundred-fifty (150) hours of PTO at the time
of the payment. This payment will be made in October of each year.

An employee may utilize PTO allowances for absences of sick leave as outlined in 5.1, per
personal & emergency leave as outlined in 5.2, for Vacation Leave as outlines in Article
14, and upon termination.

An employee may utilize sick leave, in half-hour increments for the following reasons:

1. Due to personal iliness, pregnancy, childbirth, or following childbirth or due to
physical incapacity.

2. Due to exposure to contagious disease in which the health of others would be
endangered by the employee's aftendance on duty or at work.

3. Due to iliness of a member of the immediate family of the empioyee who requires
the personal care and attention of the employee. The term immediate family as
used in this section shall mean parents, grandparents, children, brother, sister of
the empioyee or the employee's spouse. It shall also include any member of the
employee's household.

4, Due to the death of a relative of the employee other than a member of the immediate
family.
5. To report o the Veteran's Administration for medical examinations or other purposes

relating to eligibility for disability pension or medical treatment.




6. For routine medical, dental or counseling appointments, upon prior notice to the
Employer or the Employer's designee.

Pay out provisions:

1. Each September, an employee may elect in writing pay out of 52.2 hours of unused
PTO leave.

2. PTO Leave will be paid-out at the employee’s hourly rate of pay as of September 15t
of the current calendar year. This payment will be in October of each year.

3. PTO leave not paid out wili carry-over to the next calendar year.

4. An employee at the end of the year will not be eligible for pay out unless they will
maintain at ieast one hundred fifty (150) hours of accumulated PTO time.

5. Upon termination, any remaining hours accumulated in this bank and the old sick
time bank, up to a maximum of five hundred (500) hours will paid at the employee’s
current hourly rate of pay. Employees shall have the option of being paid out in cash

- and/or applied to the employee’s tax deferred 457 plan with any remaining balance
to be placed in the employee’s tax free MERS HCSP.

6.  Ifanemployee is laid off or retired, or severs his/her employment, he/she will receive
any unused PTO up to a maximum of five hundred (500) hours including that
accrued in the current calendar year. A recalled employee who received credit at
the time of layoff for the current calendar year will have such credit deducted from
his PTO bank the following year.

An Employee on sick leave will be required to first utilize sick ieave credited in the current
year. Should the employee have utilized all of their current sick time, they will then be
required to utilize any time in their new sick bank.

An employee absent for one of the reasons mentioned above shalt inform the Employer as
soon as possible and failure to do so within a reasonable time may be the cause for denial
of sick leave with pay for the period of absence.

The employee may be required by the Employer, within reason, to produce evidence in the
form of valid medical documentation of the reason for the absence during the time for which
sick leave is requested.

The Employer may grant sick leave to an employee for a period of illness or physical
incapacity not exceeding thirty (30) days. All requests for sick leave for more than this time
shall be submitted to the Employer prior to approval and shall be accompanied by a
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physician’s certificate supporting said request. The Employer may require further medical
reports from time to time on all sick leave in excess of thirty (30) consecutive days.

5.2 Personal & Emergency Leave. Each employee shall be granted two (2) days of
personallemergency leave time with pay per calendar year. Such personallemergency leave
time shall only be used for the purpose of conducting business of the employee that can not be
conducted other then normal working hours. Employees shall request such personal/emergency
leave and receive approval for same from the Employer prior to taking such leave whenever
possible. Use of such leave shall be deducted from the employee’s PTO bank.

5.3. Bereavement Leave. Employees shall receive pay for a day necessarily lost during their

normal scheduled work week not to exceed five (5) consecutive days in the case of death of a
member of their immediate family. For the purpose of this Article, immediate family shall be
defined as an employee's current spouse, parent, grandchild and children of the employee or
his/her employees current spouse. Three (3) consecutive days leave will be granted for siblings,
nieces, nephews, aunts, uncles, or grandparents of the employee or members of the employees
househoid. If the funeral is in excess of 300 miles from Van Buren County, then the employee
may take an additional two (2) days of paid leave.

9.4. Jury Duty Leave. An employee shall be entitled to leave with pay for jury service, less any

jury service fees paid, if he is unable to be excused or to have such service scheduled at a time
which does not conflict with the discharge of his scheduied employment duties. The employee
shall return to his duties whenever his attendance in court is not actually required. This same
procedure shall apply when an employee receives a subpoena to appear in a court of law or a
quasi-judicial hearing. '

5.5. Unpaid Absence Leave

A.

An employee may be granted a leave of absence without pay upon prior written approval of
the Employer for any of the following reasons:

1. Because of the physical or mental disability of the employee.

2. Because the employee has been elected or appointed to a public office.

3. Because the employee is entering upoh a course of training or study for the purpose
of improving the quality of the employee's service to the Employer or of fitting the
employee for promotion.

4. Because of extraordinary reasons, sufficient in the opinion of the Employer to warrant

such leave of absence.

A probationary employee may be granted a leave of absence without pay upon prior written
request by the employee and approval by the Employer because of physical disability of the
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employee or for extraordinary reasons, sufficient in the opinion of the Employer to warrant
such leave.

Leaves of absence granted to employees for physical or mental disability may be extended
beyond six (6) months for an additional period of time not to exceed six (6) months, at the
expiration of which time the employee shall either produce evidence that he is physically
and/or mentally capable of returning to work, subject to the Employer's examining
physician's approval, or the employee’s services shali be terminated. Written notice of such
termination shall be given to the employee's last known address and a copy filed with the
Employer and the Legal Secretary Association.

Any employee who is terminated under the provisions of this Article may appeal such
termination as provided for in this Agreement. Any employee who has been terminated and
who, within two years, recovers from such disability may be placed on the reemployment list
subject to the recommendation of the Employer's examining physician.

An employee who becomes pregnant may apply for and shall be granted a maternity leave
of absence without pay before and after the expected date of delivery upon presentation to
the Employer of a written statement from the employee's physician that she is unable to
work.

Leaves granted for any of the above reasons shall not be granted for more then six (6)
months but may be renewed upon written application by the empioyee.

Upon return from unpaid leave, an employee shall be reinstated, without having
accumulated seniority during the leave and returned to their previous position if available.

ARTICLE 6- HOLIDAYS

6.1. Recognized Holidays. The following shall be recognized as legal holidays for which the

employee will not normally be scheduled to work but for which they shall receive pay subject to the
provisions of this Article:

New Year's Day — January 1

Martin Luther King’s Birthday — third Monday in January in conjunction with the Federal Holiday

President’s Day — third Monday in February
Memorial Day - last Monday in May
Independence Day — July 4t
Labor Day - first Monday in September
Veteran's Day — November 11t
Thanksgiving Day - fourth Thursday in November
Friday after Thanksgiving — November 26%
Christmas Eve — December 24t
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Christmas Day — December 25t%
New Year's Eve — December 31st

A When New Year's Day, Independence Day, Veteran’s Day, or Christmas Day fali on
Saturday, the preceding Friday shall be a holiday. When New Year's Day, Independence
Day, Veteran's Day or Christmas Day fall on Sunday, the following Monday shall be a
holiday. When Christmas Eve or New Year’s Eve fall's on Friday, the preceding Thursday
shall be a holiday. When Christmas Eve or New Year's Eve falls on Saturday or Sunday,
the preceding Friday shall be a holiday.

B. To qualify for pay on the holiday, as listed above, the employee must have worked the last
scheduled work day before and the next scheduled work day following such holiday,
except in cases where the absence on such day or days is due; 1) to the fact that such
day or days occurred during hisfher regularly scheduled vacation: or 2) to the fact that
his/fher absence on such day or days is of a nature which is compensable under this
Agreement; or 3) to the fact that he/she is on an approved short term leave of absence,
the duration of which is no more then five (5) working days; or 4) to the fact that he/she is
authorized the day or days off by the Employer.

C. Beginning January 1, 2007 all permanent part-time employees will be given (6) days
holiday pay prorated to their average work day hours based on a five (5) day work week.
These holidays include Thanksgiving, Christmas, New Year's.

ARTICLE 7 - VACATION
7.1. Vacation Eligibility. An employee's date of hire shall be used in determining paid vacation.

Vacation time earned by new employees may not be used during the first six () months of
employment. :

7.2. PTO Accrual. Paid Time Off shall accrue according to the following schedule:

Years of Service PTO Accrual per Pay Period
0-2 5.51 hrs.
3—-4 6.12 hrs.
5-9 7.37 hrs.
10-14 : ' 8.39 hrs.
15+ ' 9.37 hrs.

7.3. Vacation Period.
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A. Vacations will be granted at such times during the year as requested by the employee and
approved by the Employet, in advance, considering the operational needs of the Employer.

B. When a holiday is observed by the Employer during a scheduled vacation, the vacation will
be extended one (1) day continuous with the vacation.

C. A vacation may not be waived by an employee, however, if an employee becomes ill or
physically incapacitated and is under the care of a physician during his vacation, his vacation
will be rescheduled. ‘

D. Vacation days shall not be allowed in advance of being earned. If an employee has
insufficient vacation credits to cover a period of authorized absence, a payroll deduction for
time not worked will be made.

7.4. Vacation Pay Advance

Employees will be paid their current rate of pay based on their regular scheduled workday while
on time off and will receive credit for any benefits provided for in this Agreement.

ARTICLE 8 - INSURANCE BENEFITS

The Employer shall provide insurance benefits for the employees covered by this Agreement as
set forth in Appendix "B" which is attached hereto and made a part hereof.

ARTICLE 9 - WAGES

9.1 Wages and Classifications. The compensation schedule for employees covered by this
Agreement is set forth in Appendix "A" which attached hereto and made a part hereof. Effective

January 1, 2007 the Merit language will be changed to Step. Current employees would then move
to the step that meets their years of service at their current classification.

9.2 Direct Deposit. All employees will be paid bi-weekly and will be required to have their wages
Direct Deposited into a financial institution of their choice. The employee will continue to receive a
check stub containing all pertinent information regarding their wages and benefit accruals. All funds
will be guaranteed to be available by 9:00 a.m. on the scheduled payday.

ARTICLE 10 - MISCELLANEOUS

10.1. Veterans Rights. The re-employment rights of employees and probationary employees who
are veterans of the armed forces of the United States, members of the military reserve or the
National Guard shall be in accordance with all applicable laws and regulations pertaining to same.
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10.2. Bulletin Boards. The Employer shall provide bulletin boards in each building which may be
used by the Union for posting notices pertaining to Union business. The Employer may restrict the
material displayed on bulletin boards in terms of profanity, good taste, timeliness, and law. No
Union material of any kind shall be displayed on or about the physical facilities of the Empioyer
except on the designated bulletin boards.

10.3. - Validity. Each of the provisions of this Agreement shall be subject and subordinate to the
obligations of either party under applicable laws and regulations. If any provision shall be prohibited
by or be deemed invalid under such applicable laws or regulations, such provision shall be
ineffective to the extent of such prohibition or invalidity, without invalidating the remainder of such
provision or the remaining provisions of this Agreement. If any provision of this Agreement is
invalidated, either party may request that the parties hereto meet for the purpose of renegotiating
any such invalidated provisions.

10.4. Captions. Captions are included within this Agreement only for the convenience of reference
and shall not modify in any way the provisions herein.

10.5. Distribution of Agreement. The Employer agrees to make available, with the mutual
assistance of the Legal Secretary Association, a copy of this Agreement to each employee and to
provide a copy of this Agreement to all new employees entering the employment of the Employer
who are eligible for membership in the bargaining unit.

10.6. Anti-Discrimination. The parties hereto agree that neither shall discriminate against any
empioyee because of race, color, religion, national origin, ancestry, age, sex, marital status,
nationality, handicap, political belief, or union affiliation.

10.7. Mail. The Employer agrees that interoffice mail addressed to a particular individual will not
be opened but rather transmitted forthwith to the employee so addressed. It is understood by the
parties hereto that U.S. Mail, unless marked personal and confidential, will be opened prior to being
transmitted.

10.8. Contracting/Subcontracting. Nothing contained herein shall preciude the Employer from
contracting or subcontracting that work which, in its opinion it does not have the personnel,
equipment or facilities to perform or which, in its judgment, it can not economically and/or practically
perform with the existing work force, provided that no current bargaining unit employee shall suffer
demotion, lay off or loss of regular wages as a direct result of work being performed by an outside
contractor. '

10.9. Modification of Agreement. Either party hereto may request in writing to the other party to
negotiate a modification, clarification or amendment to this Agreement. Any such modifications,
clarifications or amendments that may be agreed upon shall be in the form of a "Letter of
Understanding: signed by both pariies and attached to this Agreement as a part thereof.
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10.10. Unemployment and Workers Compensation. Each employee shali be covered by the
applicable Workers Compensation Laws and unemployment benefits as required by law.

10.11. Safety.

A. A safety committee is hereby established made up of one member from each bargaining
unit (Courts constitute 1 unit) and the designated representatives of the Employer. This
committee shall meet three (3) times a year to discuss safety problems and may meet more
often as required.

B. The Employer agrees to comply with all MIOSHA regulations that apply to this bargaining
unit and the work place.

C. Employees shall report any safety problems to their supervisor at once on a form supplied
by the Employer. Any accident or injury sustained by an employee or a
client/customer/patron during working hours shall be reported within twenty-four (24) hours
to the Employer in writing on an accident form provided by the Employer.

D. When a supervisor is advised of a safety problem, he/she shall attempt to address the
problem within twenty-four (24) hours and the supervisor shall notify the appropriate steward
as soon as practicable. If the supervisor is unable to address the problem, it shall be referred
to the safety committee where it shall be addressed within forty-eight (48) hours.

E. No employee shall be required to perform work if an injury or serious illness is imminent or
likely. Nothing in this agreement will limit the employee’s ability to file a complaint with
MIOSHA.

F. Employees shall observe all safety rules which are established by the Employer and shall

use such safety equipment as may be provided and required by the Employer.

10.12. Seminars & Conferences. Employees may from time to time attend conferences, seminars,
training sessions, etc. The registration fees and related expenses may be paid upon approval of
the Employer. The attending employee may be required to sign a reimbursement agreement
agreeing to fully reimburse the Employer for all expenses relating to seminars, etc., should
voluntary termination occur within two (2) years of the seminar, conference, etc.

10.13. Pool Cars The county requests that pool cars be the preferred way of travel during working
hours unless they are being used. If a pool car is not available and employee needs to use their
own vehicle, mileage shall be reimbursed at 90% of IRS rate. Empioyees shall comply with such
mileage reimbursement procedures as the employer may require.

10.14. Wellness
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A. Employees who actively participate in the Employer-sponsored wellness program .shall
receive the same benefits/incentives that are offered to any other participants.

B. Employees who attend a gym/workout facility at least four (4) times per calendar month
(the Employer may request/require proof of attendance) will be reimbursed up to $35.00
per month for gym/workout facility costs.

C. The bargaining unit has the right to representation on the joint wellness committee equal to
that of any other participating bargaining unit or employee group.

ARTICLE 11 — EFFECTIVE DATE OF AGREEMENT

A. ‘This Agreement shall become effective January 1, 2020, unless a different date for a specific
item shall be specified herein.

B. This Agreement shall continue in full force for a period of three (3) years, the expiration date
being December 31, 2022, and shall not be extended beyond that date unless agreed to in
writing by both parties hereto. Either party hereto shall give sixty (60) days written notice to
the other party of their intent to extend this Agreement past the aforesaid expiration date or
of their intent to negotiate a change in the terms and conditions thereof.

ARTICLE 12 — COMPLETION OF AGREEMENT

The parties hereto acknowledge that during the negotiations which resulted in this Agreement, each -
had the unlimited right and opportunity to make demands and proposals with respect to any subject
or matter not removed by iaw from the area of collective bargaining, and that the understandings
and agreements arrived at by the parties after the exercise of that right and opportunity are set forth
in this Agreement. Therefore, the Employer and the Legal Secretary Association, for the life of this
Agreement, each voluntarily and unqualifiedly waives the right and each agress that the other shall
not be obligated to bargain collectively with respect to any subject or matter not specifically referred
to or covered in this Agreement, even though such subjects or matters may not have been within
the knowledge or contemplation of either or both of the parties at the time that they negotiated or
signed this Agreement.
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In Witness Whereof, the parties hereto have caused this instrument to be executed on the
248y dayof 3 SenKY , 2020,

FOR THE ASSOCIATION: FOR THE EMPLOYER:

. / /’,

S DRl
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APPENDIX A - COMPENSATION
The Van Buren County Wage Rate Schedule in effect for this bargaining unit shall be
modified as follows:
2020 - 2.00%
2021 - 2.00%

2022 - 2.00%
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APPENDIX B - BENEFITS

The Employer agrees to provide insurance benefits in accordance with this Appendix for all
employees who are normally scheduled to work thirty (30) or more hours per week.
Employees who are normally scheduled to work less than thirty (30) hours but more than
twenty (20} hours per week may purchase the County’s health insurance benefits by way of
payroll deduction. Employees who are normally scheduied to work twenty (20) or less hours
per week shall not be eligible for any of the benefits provided in the Appendix.

Effective January 1, 2020 the Employer will under its self-insured plan offer three (3)
llustrated plan options, with details of each plan set forth in Appendix “B”, Attachment “1”
(Attachment 1 to reference Alternates 4, 5 and 6). Employees shall have the option to elect
either of the two available dental plans, one requiring an 8% premium contribution (the
dental benefit maximum will be $1,000.00 per benefit year with an orthodontics rider of
$1,500.00 lifetime per participant) and the other a 0% premium contribution (the dental
benefit maximum will be $800.00 per benefit year with no orthodontics rider).

An Employee who does not need health insurance may elect to have the Employer apply
the sum of one hundred fifty dollars ($150) per month, via a Section 125 Plan, to the
Employee's 457 Deferred Compensation plan or have the option to be paid an additional
$56.25 per pay period. An employee is not eligible for this opt-out payment if he/she opts
out of County-offered health insurance and receives federal assistance to obtain health
insurance via an Affordable Care Act exchange. This option shall not be available to
Employees who are normally scheduled to work less than thirty (30) hours per week.

If an employee opts out of the County coverage and purchase health insurance coverage
through the Exchange established under the Affordable Care Act and who receives federal
premium assistance or a cost sharing subsidy, the opt out payment provided herein shall
immediately terminate. Employees who have sought and received opt out payments must
advise the appropriate Employer immediately if, and when, they receive such federal
assistance or subsidies.

The Employer will follow the “hard cap” requirements of Section 3 of the Publicly Funded
Health Insurance Contribution Act (Act 152 of 2011) hereinafter referred to as the “Act” for
the immediate future. Accordingly, the Employer will pay no more of the total annual costs
of the medical benefit plan selected than the amounts annually determined by the state
treasurer pursuant to Section 3 of the Act. The Employees will pay the balance of those
costs, if any. For purpose of this provision, total annual costs includes the premium or
illustrative rate of the medical benefit pian and all employer payments for reimbursements
of co-pays, deductibles, and payments into health savings accounts, flexible spending
accounts or similar accounts used for healthcare and the Michigan Claims Tax but does
not include the costs of dental and vision and does not include beneficiary-paid
copayments or beneficiary payments into health savings accounts, flexible spending
accounts or similar accounts used for health care. Employees will pay the remaining
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V.

medical benefit costs attributable to the coverage they select (i.e. single, double or family)
biweekly by payroil deduction. Employees shall pay 50% of the vision premiums. The
amount paid shall be adjusted annually based on the illustrative or premium rates and the
total costs of the medical benefit plan as detailed above.

Employees will contribute 50% for the Vision 24 Plan with the Employee option and expense
to upgrade to the Vision 12 Plan.

The Employer will establish a Section 125 Plan or Health Reimbursement Account (HRA)
that will enable Employees to set a side up to $2,000.00 annually “pre-tax” dollars for un-
reimbursed medical, dental and vision claims and $5,000.00 for: child care/dependent
expenses. The Employer will also establish a Health Savings Account (HSA) for those
employees electing the high deductible health insurance option/plan (“Alternative 4"). The
Employee may make pre tax contributions to their Health Savings Account (HSA) or Flexible
Spending Account (FSA) up fo the established limit set by the IRS.

Effective March 1, 2017, if the employee chooses a health insurance plan option,
and if the annual premiums associated with that plan option are less than the “hard
cap” the county will on a pro-rated pay period basis direct deposit the difference into
the employee’s HSA account.

The County will annual pay each employee a net sum sufficient to cover the
employee’s annual Michigan Claims Tax.

The Employer reserves the right to determine and/or change insurance carriers and/or
underwriters at any time provided that thirty (30) days advance notice of any such
determination or change shall be given to the Prosecuting Attorneys Legal Secretaries
Association. The Employer shall not, by reason of this provision, reduce the benefit levels
without the consent of the Association.

The Employer's sole responsibility under the Appendix is to provide premium payments on
behalf of eligible employees as set forth herein and the coverage referenced herein are

‘offered specifically subject to the rules and regulations of the various insurance carriers

and/or underwriters.

The Employer agrees to pay the full cost of group term life insurance coverage on behalf of
each eligible employee in the face amount of $20,000. This provision shall be subject to
modification by any appropriate federal regulations.

Eligible employees hired after January 1, 2005 shall participate in the Van Buren County
Defined Benefit Plan (MERS). The Van Buren County Deferred Compensation and Thrift
programs shall also remain in effect as of the effective date of this Agreement. Such
participation shall be in accordance with all rules, reguiations and procedures which may
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govern the plans as set forth in the plan documents. . Copies of the plan documents shall be
available for review in the Office of the County Administrator.

A. In addition, all employees, regardless of their participation in the MERS plan, may
participate in the Van Buren County Deferred Compensation/Pension (457) Plan in
accordance with the terms and conditions of the Plan.

Employees were provided with a one-time option to roll over to MERS, which was offered
after ratification of the agreement in 2004 to be effective January 1, 2005. Employees who
made the decision not to roll over to MERS will be covered by the Van Buren County
Deferred Compensation plan. Employees who decided to roll over to MERS, and participate
in the MERS Defined Benefit Plan will be covered by the following provisions. The same
provisions apply to employees hired subsequent to January 1, 2005.

A. Benefits are provided by the Municipal Employees Retirement System of Michigan
(MERS), as authorized by 1996 PA 220. Benefits available are those provided under the
MERS Plan Document of 1996.

B. Benefit Programs Formula are:
1. C2(B1)
2. Vesting 10 Years
3. Final Average Compensation 5 years
4. F 55 (25) Rider
5. Prior Service Credit Included
6. Employee Contribution 5%

C. Other:
1. There will be a moratorium on further negotiations regarding MERS until January
1,2010.
2. The Deferred Compensation Plan will remain as an employee option.
3. The Assistant Prosecuting Attorneys, Prosecuting Secretaries and three
Members of the Non-Union/Elected Officials have adopted a resolution to
combine all of their MERS Units into one group.

Effective January 1, 2010 the County shall establish a Health Care Savings Plan (HCSP)
through MERS for the sole purpose of providing employees a tax-free health savings plan
upon retirement or termination. ~

The program shall be mandatory for each employee with contributions ranging from a
minimum of $5.00 per pay period up to $500.00 per pay period. The employee will fund the
cost of the administrative fee. There will be no vesting cycle and amounts contributed can
be increased but cannot be decreased.
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Employees shall annually have the ability to convert any entitled portion of their annual PTO
payment to cash or a tax deferred 457 plan with the remaining balance being placed in the
employee’s tax free MERS HCSP.

Upon termination of employment, employees shall have the option to convert any portion of
their entited PTO leave payments to cash or a tax deferred 457 plan with the remaining
balance being placed in the employee's tax free MERS HCSP. Employees can also make
Post-Tax voluntary contribution to the MERS HCSP.

Also, all employees within the Prosecutor’s Office have combined all units into one unit.
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Van Buren County X

MEDICAL / RX RENEWAL COMPARISON 01/01/2020 - 12/31/2020

BLUE CROSS BLUE SHIELD

] BLUE CROSS BLUE SHIELD BLUE CROSS BLUE SHIFLD
Rose Street
s e ot 097018463-0005/0013/0047 007018483-0004/00018 NTMMSMM!JDOOBMWDM_WME
COVERAGE : Communty Blue PPO _Simply Blue PPO . Simply Blue HSA-HDHP
Network Non-Network Network - Non-Natwork Netwark Non-Network
Basle Bemiim o
Deductbié - hdridual / FH'nIy) §500 7 $1,000 §1,000/ $2,000 $1,000/ $2,000 $2.000  $4,000 $2.000 / $4,000 $4,000/ $3,000
Annual cdnsurance Maximum NA WA $2,500/ $5,600 $5,000 $10.000 NfA NiA
Qut-gfPocket Maximum $1,500/ $3,000 3,000 $6,000 $6,350 1 $12,700 $12,700 / $25,400 $2,000/ $6,000 $6,000/ $12,000
e hncluges Ded & Copays  hiefudes Ded & Copays heludes Dod & Copays  Includes Ded & Copays Includes Ded & Copays  includes Ded & Capays
. Colnsurance 90% 70% of R&C 0% 60% of R&C 100% 80% of R&C
mﬁsuuxn_-lmﬂ
: 70% of R&C after 60% of R&C after 80% of R&C after
Piimary CazePhyswim Oftce \.'|si! Gopuy $25 CoPay cecctible $30 .Cupay deduelible 100% after deductible dedietble
70% af R&C after § 80% ofRSC afler
_vmm Wsits $25 Copay deciuctble $30 Capay Nat Covered 100% afler deductible deduclbie
6% of RE&C after 80% of R&C after . 80% of R&C after
- Specialist Physiclm Office Visit) Cqmy $26 Copay deducible %30 Copay deducible 100% after deductible deduclibe”
70% of R&G after 60% of REC afler . 80% of R&C aker
Ugen Gare _ $25 Copay deckclitie 30 Copay deduztzle 100% eter dedurible deductitle
Htmﬂne'Pramﬂm_$aMca 100% Not Covered 100% Not Covered 100% Not Covered
' - ) 70% 0f R&C afler . B0% ofRAG ater
Inpatient Treatment B()%.aﬂer deductibie deduciitlo $160 Copay $150 Copay 100% afer deductible deductible
s : : B0% afler potwork . 100% afler network
E_memancy Se_mces $150 Copay 4150 Copay 80% afler deductible deductible 100% after deduciible deduclbie
_ . . 0% afler aetwok . 80% after network " 100% after network
Ambulance Services . 0% afler deductibie deduciitle 0% afier deductibe deductble 100% efter deductible detiuctizls
AP - " 70% of R&C after y 60% of R&C after i . 80% of R&G after
‘Diegnostic; xaa)_r._Lab-_ _ 80% afer deductible detuctble 80% atter decucfible deductive 100% afler deductible deduzibie
. . Lo T0% of R&C after ' 60% of R&C after 80% of RAC ater
A@ced Diagnofh!: Iq_laghg . 90% after deductibia deductble 80% after deductiple deductible 100% afier deductible deduciibo
K . - ' 70% of R&C after Pre-100% 60% of REG after . 80% of R&C afler
Matemly - - end Postaialal - 100% douctble Post- 20% efer deductble deducsble 100% e deductivle dadlctitle
{Hospitalizalion - see Inpaient)
Addions! Servigos
B 0% of R&C afler 6% of R&C afler . 80% of REC after
Chimpracﬂc §25 Copay deduclitla $30 Copay deductble 100% afer deductible deducible
. . 24 vislts per year 12 visils per year 12 visits per year
’ L ' 70% of RA.C afler . €0% of R&C after ' 60% of R&C aler
P‘I‘fOT.'Speach Tharapy 90% after deductible deduclivle 80% after decuctible decictisle 100% afler deductible decuctble
’ . Combined maximum cf 60 visits per year Cambined maximum of 30 visits per year Combined meximum of 30 vsits per year
) ’ Bt . 70% of R&C afler 60% of RAC after " 80% of R&C after
Mental HealtvSubstarice Abuse 90% after deductible deducibie 80% afler deductible deductile 100% after deductibte deductible
MMQQ L RX copays apply aller the deductibie
Ratall ) $5i540/560 $10/540/380 105407560
Mak Order 1% Copay 2x Copay No Coverage 2 Copay
i
Netiork Community Bug PPO Simply Slue PPO Simpiy Blue HSA
"Netwoik Website wwibebsm.com v, bebsm.com www.bebs m.com
_ Batgs Bfoctive ) 01012020 - 12/31/2020 01i04/2020 - 12/31/2020 01012020 - 12/34/2020
 Mongtty Ut ealh Raten ;- Current Rates . [ Reneval Retes :‘Reniewal Rates . - Current Rates | Réhowal Rétés
Employee .. . $630.35 $692.15 481,00 $454.00 4372
- 'Employee & Dapeudmt $1,512.84 $1,421.16 $1,154.64 31,1381 $1,039.48
Family : $1, 891 06 $1,776.44 $1,443.30 $1 392 27 $1,299.35
o EsﬁmatedTaxes&' L et EstlmaledTaxes& EﬂmtedTaxes&
Hard Cug 2020 Hard CBp o Feas, B 2020 Ha.rd Cap . " Tees - 2020 Hard Cap Paes . -
T --E“'FIUFBC S . 5553 24 _$[I.UD $568.24 $0.00 $563 24 3000
| Employee & Depenuem : $1,168.36 ~ 50,00 $1,188.36 $0.00 $1,188.36 $000
. Family . . $1 549 75 $0.00 51 546, 75 $0.00 1, 549 75 30. 00
: . L ::Employee Cost o “, 'Employee Cost - . Emplo
- Emotorte Conhutos . - Enpiopse Cost Mot - Pei-Pay - o Costh Parpay . .| [E6vioree Castontn| " ParPay -
Emphyes . ) 2391 §11.04 $0.00 $0.00 {8135, 12) {362.36)
Empldyee & Dependem $232.80 $107.44 $0.00 $0.00 {$148.38) (368.72)
Famlly $226.69 $104.53 $0.00 $0.00 ($250.40) ($115.57)

‘This benefitlisting 15 onlya general summary,itis not inknded t be an Insurance tontract,
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YA EUREM EOUHIY DENTAL INSURANCE COMPARISON
m m
]
Rose Street
e rn IlJ':‘“‘: . 'Ilﬂuﬂa':fl;
Renewal - Orthie Renewal - Mo Oriha
VLEARE 38930003 21930000
Dinetible - vz / Fandy] NoDeductinie No Bedutie
Samafit iarinam $4,000 per perscn per calerdar yesr $H0R per person per calenoar yesr
Conrap lwsk
Lowl |- Frovatin 1EC% Pald 106% Pald
Lt B - Frlimgs iz S0P Prale EOW Pald
Low! M - Croeess, Brikgms, ats. ok Pald 5% Paid
Urhwantts Lomragn Child Ortho Oy - Up to Age 14 Nao Beaefit
50%: Pald » Mo Deductible
Ostinadamtz | ietine Marimers $1,500 Ketirme per chid
Titing Pl
Lt HaWalting Perlad Na Waiting Periad
Limlll Mo Watting Reried Na Walting Periad
Ll It Mo'Walting Periad Na Walting Periad
Irtindeafia Na Walting Period: Na Walting Ferlad
Natmk Deita Dertal of Michigan Deita Deral of Michigan
Narwek Wabsine g dettaciintalinioom s dpdtedetitalmi com
Participuting entict Mo Batance Biling No Balance Billing
Nem-participating, Dentist hay be balarced bibed guer RAC May e balsriced biked gues REC
Ramss BBuctim HINB- 2282020 iR 2EIRNY.
[Abatialy Gt Bamiad Rats:
Currant R rteual Currene ToErveial
Grthm NoDriby )
% 25 Emplope $27.19 $27.19 $35.92 15.72
12 Employsn & Dopandcat $455.25 %5525 $=D.95 $50.95
# 4 Fmiy 1107 U107 $ED.17 $89.17
T 173 fnmlinert por plan
Tkal Enrnlimeni: 706 #urcentage Change: [T Permanisge Changs: a.0s%
SIE: This Roewe il b sy prweral sy, B e
It dn be . esarance catrel.
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VAN BUREN COUNTY
Blue Cross Blue Shield Vision Renawat

January 1, 2020 Fffective Date

ETapge

12-12-12 Plan Current | Renewal] Percentage Cost Empleyer Cost
- Employee §8.70 | 36.84 2.00% §4.60 §2.18

Employee + 1 $i340 | 1387 201% 3.1 3438

Family $22.25 | $2280 1.98% 31546 $r24

1 Comp $543 | 3553 1.84%

1Reg+ 1 Comp $1213 ) 81237 1.80%

2Comp 31086 | 311.08 1.84%

Employee

24-24-24 Plan Current | Renewal| Percentage Cost Employer Cost)

Employea §485 | 3438 f.24% §2.18 5218

Employee + 1 $9.30 | sar2 H.245%, §4.38 §4.25

Family 31543 | $1447 -8.22% 3724 §7.24

1 Comp 5382 | 3353 -7.58%

1 Reg + 1 Cemp 5847 §7.88 8.85%

2 Camp |_§7.64 | 37.08 -7.50%
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APPENDIX C
SHORT TERM AND LONG TERM DISABILITY PLAN

Effective July 1, 2003 the exiting Income Protection Plan was rescinded and replaced with
a self-funded Short Term Disability Plan and commercial Long Term Disability Plan.

During the fourteen (14) calendar day waiting period, the employee must use
compensatory time and PTO leave in that order.

An employee may supplement the remaining 33% of base wage by using available PTO
time as outlined in ltem Il above to receive a full paycheck. The employee must provide
the Employer with a written form authorizing the payment from available paid leave.
Should the employee supplement this STD/LTD Plan the employee shall continue to
receive all benefits provided under the Collective Bargaining Agreement.

Health insurance, seniority and employment will be maintained for no more than a period
of fifty-two (52) weeks while receiving the STD/LTD Plan benefits at the same level and
under the same conditions which existed when the employee went out subject to any
changes authorized by the Prosecuting Attorneys Legal Secretaries Association. Health
insurance, seniority and employment will terminate after fifty-two (52) weeks of disability
leave unless the employee provides a certification from a health care provider that there is
a reasonable likelihood that the employee will be medically fit to return to work within a
maximum of twenty-six (26) weeks without restrictions. Employees who are on LTD at
the time these changes go into effect shall retain the plan in effect at the time their leave
began. :

The Employer reserves the right to self-fund or purchase coverage of this plan through an
insurance carrier of the Employer's choice or if a plan is purchased to change to self-
funding at the Employer's option provided the benefits remain as agreed to under this
Article. : ‘

The Employer reserves the right to require appropriate documentation of disability. The
Employer further reserves its right to require an employee to see an Employer designated
physician to verify disability or an employee’s ability to return to work. Should a dispute
arise between the employee’s physician and the Employer’s physician, the parties agree
that a third physician will be selected to determine either the employee’s disability or the
employee’s ability to return o work and that third physician’s opinion shall be binding on
the employee, Empioyer and Association.

An employee who is on short or leng term disability and is not supplementing to make
whole shall not accrue paid time off.
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